Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
where the higher of gross income or gross expenditure excesded £25,000 but did not exceed
£6.5 million; or

+ where the higher of gross income or gross expenditure was £25,000
or less but that:

« are unable to certify themsslves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2, The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authonty’s internal auditor.
» Sections 1 and 2 must be completed and approved by the authority,
* Section 3 is completed by the external auditor and will be retumed to the authonty.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority websiteAwebpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by emall or post (not both)
no later than 30 June 2023. Reminder letters will Incur a charge of £40 +VAT:

« tha Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2023

= an explanation of any significant year on year variances in the accounting statemanis
« notification of the commencement date of the pariod for the exercise of public rights

+ Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external audiltor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance rewew and is able (o give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will ba relurned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/wabpage:

Before 1 July 2023 authorities must publish:

+ Notice of the pariod for the exercise of public rights and a declaration that the accounting slatements
are as yel unaudited;

+ Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

+ Section 2 - Accounting Statements 2022/23, approved and signed, page §

Not later than 30 September 2023 authorities must publish:

* Natice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR Indiuding any amendments as a result of the limied assurance review.

It is recommended as best praclice, to avoid any potential confuston by tocal edectors and interested

parties, that you alse publish the Annual Intemal Audit Report, page 3.

™ .
w.mwdom»umymmum mferhmhvdub zmmmwmwamAamu

NmeovamanooandAwwmbmtyRemmMZSFonna Page 10f6
Local Councils, Intamal Drainage Boards and other Smaller Authorities”




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
neaded 10 prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

= Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendmanis must be approved by the authority and properly initialled.

« The authority should receive and note the Annual Internal Audit Report bafore approving the Annual
Governance Stalemen! and the accounts.

» Use the checklist provided below to review the AGAR for completeness before retuming It to the extemal
audsdor by email or post (not both) no 1ater than 30 June 2023.

« The Annual Governance Statement (Section 1) must be approved on the sama day or before the Accounting

Stalements {Section 2) and evidencad by the agenda or minute references.

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) befare they are presenied to
the authority for approval. The authority must in this order; consider, approve and sign the accounts

« The RFO is requirad to commence the public rights perlod as soon as practical after the date of the AGAR approval

+ You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers,

+ Make sure that the copy of the bank reconciliation to be sent to your extemnal auditor with the AGAR covers

all the bank accounts. If the authority holds any short-term investments, note theér value on the bank
reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
stalements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciiation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just sand a copy of the detailed
accounting records instead of this explanation. The external auditor wants 1o know thal you understand the
reasons for all variances. Include complete numerical and narrative analysis o support the full variance.

« I the bank reconcilfation is incompiete or variances not fully explained then additional costs may be incurred

» Make sure that the accounting statements add up and that the batance carried forward from the pravicus year
(Bax 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public nights of 30 consecutive working days which must include the first tan working days of July

« The authorty must publish on the authority website/webpage the information required by Regulation 15 (2
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

Completion checklist - 'No answers mean you may not have med requirements

All sactions Have all highlighted baxes have been complelas?

Has all additional information regquested, inciuding the dates set for the period
for the exercise of public rights, been provided for tha extemal auditor?

ntemal Audlt Repoet | Have allnighlgheed baxes been completed by the intemal auditor and explanations provdded 7

Saction 1 For any stalement to which the response 18 'no’, has an explanation baen pubfishad?

Saechion 2 Has the Responsible Financial Officer signed the accounting stalements before
presentation o the authority for approval?

Has the sutharity’s epproval of the acoounting stalements been confirmead by
the signature of the Chairman of the approval meeting?

Has an explanation of significant vanations been published where required?

Has the bank recondlliation s at 31 March 2023 buen reconcied to Box 87

Has an explanation of any dfference between Box 7 and Box 8 been provided?

|Sactions 1 and 2 Trust funds — have all disclosures been made If the authorty as 8 body corporale is a
sole managing ustae? NB: do not sand trust accounting statements unless requastac,

.

ZINNS RS

*GBovemnance and Accountability for Smaller Authorities in England — a Practitioners’ Guids to Proper Practices.
can be downloadad from www.nalc,gov.uk or from www.ada org.uk
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Annual Internal Audit Report 2022/23

DerMAnS LAD PARS H CoreniCle

W . Devymansland . Y9 uk

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carmied out a selective assessment of compliance wilh the relevant procaduras and controls
in opecation and obtained appropriate avidence from the authorily.

The intemal audit for 2022/23 has been camed out In accordance with this authonty’s needs and planned coverage.
On the basis of the findings In the areas axamined, the intemnal audit conclusions are summarlesd In this table. Set
out bejow are the objectives of Internal control and alongside ace the inlemal awdd conclusions on whether. in all
significant "ac»:- the control objectives were being achieved throughout the financial year to a standard adequaste
of this authority.

Internal control objective

| A Appropriate pocounting reconds have been peopedy kept throughout the financial yoaer

| B. Thes suthanty compiied with s financial regulations, payments were supporied by Invoicas, all /
expenciture was sppeoved snd VAT was aporopriately accounted for.

y as5a856d tha significant risks to achiaving its chjactives and reviewad the adequacy /

mants to manage hese, }

ot or rates requirement resuited from an adeguate budgetary (vOCEES, progress aganst /

ol was regulady monilored; and resanves wede appropnale.

2 Income was (ully received, basad o corract prices, propary meorded and promplly

banked, and VAT was appropriataly accountsd for

1
| F. Patty cash payments were propery supporied by recaiots. all patty cash expenditure was approved |/ <
and VAT sopropfiatedy accountad for, Pt

G. Salanes to employees and allowsnces 1o mambers wave pakl In aocordance with tis authority's
spprovats, end PAYE and NI requirements wers properdy applied.

M. Assat and investments re(Fsiers were complets and scourate and properly mainsained

v
. Periodic bark accourt reconciliations were properly carried wlduvm«: tha yaar v
J. Accouming stasements prepared dunng the yaar war prapaned on e cormect accounting basis {recaipts /

d paymants or moome and expendilure). agreed (o he cash book, supported by an amnmm audit
acords 8nd where eppeopriase dabiors and creditors wers propecly mcorded

A

ol a5 exempt from & Smiled assurance reviaw in 2021/22, it met the /
y deciared tsall exempt, (¥ v authonly had o fmuted nssurancs ')l'
nod covered”)

K. If the authority cars
exemption criterla and
view of its 2021/22 AGAR
suthorly publahed The required information on a websita/webpage up to dale al the tme of 1he /
el audit In accardance with the relovant legisisbon

M. In the yasr covered by this AGAR, the autharty correctly pravided for s ;.cr‘ud fur the exeecise of
public rights as required by the Accounts and Audit Reguiations (during 2
weve pubic nghts (o rakation fo the 2021-22 AGAR evidenced by a notice on the M.-l:clrv: n’l(.-\ r
awthoty approved mnes confmuing the dates sef

N. The authority has complied with the pablication requirements for 202122 AGAR /
faea AGAR Page 1 GuWdance Notes)

0. (For local councils only)
Trust funds {inchading charkabla) = The council met its rasponsitilities as a trustes

For any other risk areas identified by this authority adequate controls existed (st any other nsk areas on separate sheals if needed),

the 2

Dateds) intemal audit undeaken Name of parson who camied o the intarnal audit
2fos [2023 magk muidserss Ga (ifos) Econ cig
Signature of parson who / <
camed out the internal audt 7 7 = Data 2% “’/2"&:r
P Is 'no’ pl state the implicatiol d action being taken to address any weaknass In control

w<mmmwuunmmu;
*“*Note: If Ihe sosocase i 'nol covered plasss stata whan ihe mast meant minenal audil wodk wes doae in I1¥e area and whas || =

next plirned: or, I coversge s not required, the annual infema audit repart must axplsin why not {8dd saparate shests If neaded)
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Section 1 — Annual Governance Statement 2022/23

We acknowiedge as the members of

our responsibility for ensurnng that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, 1o the best of cur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that;

| 1. We have put in place amargements 1o effective Snancal pAepaned R accouniing stadements &7 aocodance
| management dunng the year, snd for the pregarntion of ‘/ with My Accoundy ard Audt Regrintiona
- inting statements
We marainad an adecuate system of fcernal control MOXAY (YODI STANRATMYRS and accoptod respansihiity
nek W MRS deaighad 10 prowant ana Cesect faud / fov ssfeguanding e pubivec maney and raources i
| ang comustion and reviewed its effectivencss s charge
} - -
3  all peazorable steps 10 assum oursshes Mas only done what ¥ has the lepay' power fo do and fios
16 8 00 MmEnees of actusl or poedsl complod with Proper Praclicas in dovg 30
mplance with laws, regulations and Proper /
at could have s signiScart Snancal efect
on 1'c ablity of this autharity % conduct it
Business of manwge (s Snances
4. Ve provaded propes oppartunity dunng the year for v e yoar gave ol pavsans Wevasied the cpportunty o
the cxersieo of gloctary’ rights in ascordance with the / inspect and ask QUesHong Abow g suhovity’s accounfs

resatemants of the Accounts snc Auds Regulations

A out an assessect of the risks {ating this considersd and documanied the Anancinl and other risks ¥
y and took appropriate steps 10 manage thase facas and dealt with tham propevty

ek, inchading the mitroduction of internal controls andlor
Grtamal iInsrancs cover whans regurned

™

W Misfiinied Froughout Tw gaal e acdegusie snd
effactve aystem of Imeenal auct: of the accounting
oF gynlame

v
v
oo all ror e ~ /
v

aranged for 3 o 4 Porson, W of the Snanciel
odures, 0 gvo an cliective vew crr wihether
ymad 1:\'0'\*' moat he noads of this smaiier numun’)

) A0 cor

7 ‘.’/‘u KO0k nmm ‘u Bl H03C ‘v‘r oy ﬂlw( o |.gn| 10 45 atntian .'-, nH nal vt

any IRgaton. lladdities or i :.«:\'y"-'u & snausd ’\?.v about fs nu_m‘ 1) ar!‘;f,

comenimants. events or Iransactions, ocurning ather |‘ 3 ncluding svevss faking piace affer She yuor
dunng or after the yearend, have a financial impact an
this suthority and, where appropriate, have includad thom
h ‘.‘-' Gco n.rq Sasamania

{8, (For tocal cour uxrh] Thast lunds incduding hay mot ol of s responsOOies wihers, ay o bod)
charrakie. in our cagecity as the scle managng orpovam, £ i & S0 managing Dustes af o joca!
Inuaine we dacheeged our sciountsbiily st o bustx

‘ responsitiites for the fund(shassets, mchaing
frarchl reportng and, if requiced, ndependant l/
AXAUNALN O it

'Pleaae provtde exnusnsuons to the external suditor on & separate sheet lor each ‘No response and deacrlbo
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement,

This Annual Governancs Statement was epproved at 8 Signed by the Chawman and Clark of the maeting whare
maeting of the authonty on spproval was gwe,u)

o3 [ob[2023
and recorded as minute raferance | Chairman AH('{_}\/CI'C,LLL \SCAL
58 - ‘LM j,\.,_ P~ !

www-bNWASWJ-No-WK
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Section 2 — Accounting Statements 2022/23 for

Davmanstand Pansia connch

1. Batances beought Totel batences and resenves at the boginning of the yesr
foowmre :} 2 L, 1 ] S" DO | | 35 rescrded in the Sinancial recards. Value must agres to
7 of previous year.
2. | ) Precept or Rates and Tota! :r-v-u'vr of pracept (ov for (D8s rates and fowvs}
Lavies Sg. coo gf. o LO; ;-:‘::u:f or recahvabive in the year, Exciude any grents
-\, ines
3 (+) Total other raceipts ! | Tetal ncome or recelpts as mearded in the cas) hruok loss
i S (s o‘.}- ' 7—?‘ the precapt or ratesdevies receved {line 2), Include any

grants roceved,

A -j Staff costs Total axpondinae or payments made ko and on bahall

‘ o a.'.’-g of all empioyees. Include ross Safovies aﬂdlmajﬂs.
ampioyars N confmbutions, employers pensioh

cantributions, grafulies and severnines payments

§. [~} Loan Inmeresticapital Total expenditure or payments of capial end terest
repaymants o 0 mede during the year an the authority’s barrowings (if any)
—
6. (-} All other payments Tota! axpenditive or payments 2s recorded in the cash-

\S'. 2 il | “0, £0 | | book lass staff costs {¥ne 4) and foan inferestcaptel

rEpayments (ine 5) \

7. (=) Balances carmed Total balances and reserves st the end of the yesr. Must

‘jnr‘—\-am QS', 00 ' ﬂq, %6 equa (1+243) - (4+5+6).

8. Total value of cash and The sum of eV current and depostt bank accownts, cash
shart temm investmesls q Y‘ oo\ q 1 ‘% 6 holdings and shovt term investments Il as & 31T March -
To agree with bank reconcitiation. -
9. Totsl fied 866815 plus sEStadcd The vatwe of all the property the autharify owns — 2 i made |
long term Investmants 3 &, Ty 6| up of al its fixad assets and Jong ferm invastments a3

! 3’"“.1 azs6ls ‘3?, cqa 6 ¢ 31 March

10. Tots! borrowinpgs The outstanding capial balence as at 31
0 0 from third parties (including PWLE),

For Local Councils DOnly

éscicsurs note re Trust funcs

{inciuding chartabie)

The Cawnch, 35 a body corpomte, octs 88
a responsitde far managing Trust funds or

11b, Disclosura note ra Trust funds
(inciuding chariiabis)

The figures in the sccounting stafaments sbove do naf
Incivae any Trist ransachio v.-u.'

| cartify that for the year ended 31 March 2023 the Accountng | | conSmm that these A
Statemants in this Annual Gavernance and Accountability approved by this authord
Return have bean prepared on ather a recaipts and payments

or mcome and axpandture basis fofowing the guidance in 07

lity for Smaler Authorities -
a5 and prasent firly

Gavernanca and At
Practioners’ Guic
the financial position of this autho
Signed by Responsible Financial OfMicer before baing
presented to the authority for approvel

— | ot

3“"'—'! efs 20U

Data 2% )Of'/?,o‘!-l NﬁMtM
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